
Daily Roll Marking



Why we need to take a daily role

Marking the Class Roll each day is a legal requirement that we must do each 

day. To ensure all children are getting online and staying connected, we will be 

taking a Daily Roll Call online using the TEAMS platform. We ask each child to 

log on every day in their class (K-2) and Stage (3-6) TEAMS, find the dated Daily 

Roll Call on the posts tab and mark themselves present by clicking ‘yes’ and 

submitting.  Use the steps in this document to complete this process. Thank 

you to all parents and caregivers who are assisting with this online 

requirement.



1. Log in to Microsoft Teams

Either using the Microsoft Teams app installed on your device or the web 

based version through the student portal using Microsoft 365. See this guide 

for support.

https://kotarasth-p.schools.nsw.gov.au/content/dam/doe/sws/schools/k/kotarasth-p/resources/KSPS_PARENTS_GUIDE_TO_G%E2%80%99SUITE_AND_MICROSOFT_365.pdf
https://kotarasth-p.schools.nsw.gov.au/content/dam/doe/sws/schools/k/kotarasth-p/resources/KSPS_PARENTS_GUIDE_TO_G%E2%80%99SUITE_AND_MICROSOFT_365.pdf


2. Home page

Select your class or stage page.



3. Marking yourself present
K-2: Once you have arrived in your class page select 

yes to show you are working at home and submit.

3-6: Once you have arrived in your stage page select 

your class to show you are working at home and 

submit.


